PROGRAM DESIGN & PRINTING


AUGUST

· Get competing band information for program from contest chairperson.

· Get schedule of performances from contest chairperson.

· Write and edit program book.

· Coordinate the design and printing of the program.

· 11x17 sheet; try to keep at 4 sheets

SEPTEMBER

· Print name badges of judges, band directors. Check with contest chairperson, hospitality and band director for information.

· Get information from volunteer coordinator and print event staff badges and pit crew passes for competing bands.

EVENT DAY MINUS 6 DAYS

· Arrange publication of program – 200 copies.  Unless Championships, then 400.

EVENT DAY

· Deliver programs to ticket sales team leader.

           (complementary copies in Hospitality rooms)

· Deliver complementary copies of programs with thank you letter and contest attendance to sponsors.
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