BAND CHECK-IN TEAM LEAD


SEPTEMBER
· Arrange to have Sharpies day of contest.

BEFORE EVENT

· Check pronunciations of names when bands check in.

· Check with treasure just before competition / request outstanding fees.

· Get welcome packet for arriving bands from Contest Coordinator

· Name Tags for Staff

· Pit Passes (10 in an envelope)

· Contest map

EVENT DAY

· Arrange for two walkie-talkies. (channel 3)

· Meet bands as they arrive and check off against plan.

· Critique Sign Up sheet

· Manage band check in student volunteers during the event.

· Notify contest director as bands arrive by walkie-talkie.

· Mark ‘L’ on  band members hand’s before getting off buses.

· Give band director welcome packet.

· Show band director location of hospitality area.

· Provide last minute announcements.

· Let bus drivers know about hospitality 

· Stay at station…..
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